YTBEPXKJIAIO
Jupexkrop MBYK «/JIK «Metanaypr»
E.M. 3bipsinoBa
25 mas 2015 rona

IMopsinok oOpameHuii rpaxkaad 1 pa0OTHUKOB MYHUIUIIAJIBHOT0 OI0IKETHOI0 YUPesKIeHUs
KYJbTYpPhI «/[Bopen KyabTypbl «MeTa/LuIypr» 0 cay4yasiX KOPPYNIHOHHBIX NPABOHAPYIIEHHUI.

1.00mue nos1oxkeHust

1.1 HacTosmmii mopsimok oOpaieHuii rpakad 1 pabOTHUKOB (Jajiee — 3asBUTEIb) MYHHIIUIIATBHOTO
OIOJUKETHOTO YUpeXACHUST KyJIbTYphl «J[Bopern kymbrypsl «Metamnypr» (mamee — MBYK «JIK
«Mertajutypr») ompenenseT crnocoObl HarpaBiCHUs OOpallleHHuid, TpeOOBaHHMs, NPEIbBISEMbIC K
oOparmeHuto, TpeOOBaHUS K WHOOPMUPOBAHUIO O Crmoco0ax HampaBJeHUs O0OpaleHuH,
peructpanuio oOpalieHuil, paccMOTpeHHe OoOpalleHHs U MOATOTOBKA OTBETa, KOHTPOJIb 3a
paccMOTpeHHEM OOpaIIeHH.

1.2 [IpaBoBast ocHOBa OO pALICHUI:

- Koncrutyuus Poccuiickoit denepanmu;

- @enepanbHblil 3akoH OT 2 Mast 2006 r. N 59-®3 "O nopsiike paccMOTpeHus: oOpaleHuil rpaxaan
Poccuiickoit ®eneparun';

- ®enepanbHblil 3aK0H 0T 25 nexadps 2008 r. N 273-03 "O npoTuBoAEHCTBIH KOPPYIIUHU'";

- ®enepanpHbiii 3akoH 0T 9 deBpains 2009 r. N 8-D3 "O6 obecrnieueHnn 10CTyIa K HHGOPMAITHI.

2. Cnioco0b1 HanpaBJieHHsl 00paleHUii U MOPSIA0K HH(OPMHUPOBAHUS 3asiBUTeJeH 0 crocodax
HanpaBJIeHUs o0palleHuil.

2.1 CriocoOsl HampaBieHus! 0OpalieHui

- B MUCBMEHHOM BHJI€, YepPEe3 KaHAJbI CBSI3U (ITOYTA);

- o tenedony, axcy;

- Ha juyHoMm npuéme pykoBoautenss MBYK JIK «Metamtypr» uiaM OTBETCTBEHHOIO JIMIA
(mpencenaTesb KOMUCCUU IO TPOTUBOAECUCTBUIO KOPPYIILINH);

- C HCIOJIb30BaHUEM HH(OPMAIMOHHO-KOMMYHHKATUBHBIX CETEH IOCPEACTBOM  MUCHMEHHOIO
cooOmieHust yepe3 odpunuanbublii uHTepHEeT-caiT MBYK «JIK «Metamtypry pa3aen: «KOHTaKThI»
WM Ha aJipec JIEKTPOHHOM MOUTHI B BUJIE 3JICKTPOHHOT'O MMHUChMa.

2.2 Hudopmauus o cmocobax HampaBieHUs OOpalleHW M TPOLEAype HUX PacCMOTPEHUs
pasmenaercs

- Ha nH(OopMarmoHHOM cTeH e «IIpoTHBOACHCTBIE KOPPYIIIIUIY;

- Ha odummanpbHOoM uHTepHeT-caiite MBYK «/IK «Metammypr» B pasnene «lIpotuBojeiicTBue
KOPPYILIIH.

2.3 Ha nndopmManinoHHOM CTEH/I€ pa3MeIaeTcs cleayromas nHhopMaIus:

- nouToBsIit agpec MBYK «JIK «Metamnypry,

- aJipec UHTEpHeT-caiiTa u MHPOPMAIUA O HATMYUY CIIEUAIBHOTO Pa3/iena;

- aJIpec JIEKTPOHHOM IIOYTHI;

- HoMep Tenedona/dakca;

- ¢amunus, UMs, OTYECTBO PYKOBOAWUTENS M TpEACeAarelss KOMHCCHUH MO TNPOTUBOJCHCTBHIO
KOppynuuu;

- rpaduk npuéma 3asgBUTENEH PyKOBOAUTEIEM WIIK OTBETCTBEHHBIM JIMIIOM;

- JIOKaJIbHbIE HOPMATHBHBIE aKThl B C(hepe MPOTUBOACHCTBHSI KOPPYIILIUH.

3. TpeGoBanus, npeabsiBjisieMble K 00palIeHUIO

3.1 B nmnucemMeHHOM oOpameHur B 00s3aTeIbHOM TIOPSAIKE YKa3bIBACTCS KOMY aJpeCOBAaHO
oOpareHue, a Takke CBOIO (haMUIINIO, UMsI, OTYECTBO, IOYTOBBIN aJpEC, M0 KOTOPOMY JIOJIKHBI OBITH
HalpaBJIeHbl OTBET, U3JIAraeTcs CyThb NPEIJIOKEHUS, 3asBJICHHS WM JKaJIOObl, CTaBUTCA JIMYHAs
MOJITUChH U JATY.

3.2 B cinydae HEOOXOOUMOCTH MOJTBEPXKAECHUS CBOMX JIOBOJOB IPHJIATAIOTCS K MHCbMEHHOMY
00paIeHnI0 JOKYMEHTHI U MaTepHabl, TMO0 UX KOIUH.

3.3 OOGpatieHue, NOCTYNUBIIEE JOPKHOCTHOMY JIUIYY B (DOpME JIEKTPOHHOIO JOKYMEHTA, OUIEKHT
pPaccMOTPEHMIO B TIOPsiZIKe, ycTaHOBICHHOM DenepanbHbIM 3aKOHOM. B oOpatiennn B 00s3aTeIbHOM
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MOpsAJKE YKa3blBaeTcs (GaMuIMs, UMsl, OTYECTBO, aJpec 3JIEKTPOHHOM MOYTHI, €CIIM OTBET IOJKEH
OBITh HampaBjieH B (OpMe SIEKTPOHHOTO JOKYMEHTA, M TIOYTOBBIN aJIpec, €CIIU OTBET JOJKEH OBIThH
HampaBlieH B NHUCbMEHHOM (opme. 3asBUTENb BIpaBe MNPWIOKUTH K TakoMy OOpalieHHIo
HEOOXOMMBIE JTOKYMEHTHI M MaTepualbl B JJIEKTPOHHOU (opme OO HampaBUTh yKa3aHHBIC
JOKYMEHTBI U MaTepuaibl WIH UX KOMUU B MUCbMEHHOU (opme.

3.4 K oOpamenusm no ¢axtaMm KOPPYNIHMHA HE OTHOCATCS oOparieHusi ¢ nHpopmanmen o akrax
HapylIeHUs paOOTHUKAMHU CITY>KEOHOHN AUCITUTUTHHBI.

4. Perucrpanusi o0pameHnii ¥ NPUHATHE PelIeHHI 0 X PACCMOTPEHHUIO

4.1 TlucebmeHnHoe oOpaleHHE MOMJICKHUT O00s3aTEIBPHON pPETUCTpallid B TEUEHHWE TPEeX JHEH C
MoMeHTa noctyrieHus B MBYK «JIK «Metaiutypr» uiivi OTBETCTBEHHOMY JIUILY.

4.2 Tlocie peructpanuu OOpalieHHe PacCMaTPUBACTCS OTBETCTBEHHBIM JIMIIOM Ha TPEIMET €ro
COOTBETCTBUSI TpPEOOBAaHUSAM TMPEIABSIBISIEMBIM K OOpalleHusM, Ha IMpeAMET COIepKaHUs B
oOpalleHny, Ha BBIBICHHWE W3 BCEX IOCTYMHMBIIUX OOpamieHUid HHGOpMAIMK CoJepKalei
BO3MOXKHbIE KOPPYIIIMOHHBIE MpaBOHapylIeHus (pakTUUecKkue JaHHbIE, YKa3bIBAIOIIME HA TO, YTO
neiictust pabotHkoB MBYK «JIK «Metamtypr» cBsi3aHbl C HE3aKOHHBIM HCIOJIb30BAaHUEM CBOETO
JOJKHOCTHOTO TIOJIO’KEHHUSI BONPEKH 3aKOHHBIM MHTEpecaM 3asBUTEIS, B LIEJAX MOJYUYEHHUS BHITOJIbI
B BUJIE JICHET, [IEGHHOCTEW, MHOTO UMYIIIECTBA WIIH YCIYT JJIs Ce0s HIIM TPEThUX JIUIY)

4.3 TluceMmeHHOE OOpaleHre, CoepKaIlee BOMPOCHI, PEIICHHE KOTOPHIX HE BXOAUT B KOMIIETEHIIHIO
MBVYK «JIK «Metamnypr» Wil AOKHOCTHOIO JIMIIA, HAMPABIISIETCSI B TEUEHUE CEMU JTHEU CO JIHA
perucTpaliii B COOTBETCTBYIOIIUMN OpraH WM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIY, B
KOMITETEHITHIO KOTOPBIX BXOAHT PEIICHHUE TIOCTABICHHBIX B OOpAIICHHH BOIPOCOB, C YBEIOMIICHUEM
3asiBUTENs, HaAMpaBHUBIIETO0 oOOpalieHue, o mepeajapecanuu obOpameHus. Ecnu B ykazaHHOM
OOpalleHuu CcoJepXKaTcsi CBEIEHUS O IMOJArOTaBIMBAEMOM, COBEPIIAEMOM MM COBEPIICHHOM
MPOTUBONPABHOM JIEIHHWH, a TakXKe O JIMILEe, €ro IOArOTAaBIMBAIOLIEM, COBEPIIAIOUIEM WU
COBEpIIMBIIEM, OOpalleHrne MOIJICKUT HANIPABICHUIO B TOCYIAPCTBEHHBIA OpraH B COOTBETCTBUH C
€ro KOMIIETEHIIUEN.

4.4 Tlocne mnpoBeneHHs] MPOUEAYPHl MPEABAPUTEIBHOIO PACCMOTPEHHUSI CTABUTHCS PE30JIOLHNS,
OTMETKa O TOCTaHOBKE OOpallleHus B >KypHaJ PETrUCTpaluy OOpamieHuid Mo MPOTUBOACHCTBUIO
KOPpYIIIMK, aHAJIOTUYHAs OTMETKAa CTaBUThCA Ha OpWUTHHAI oOpamieHuss u oOpaiieHue o
KOPPYNIMOHHBIX JIEHCTBUSAX MEpelaeTcsi Ha KOMMCCHUIO MO MPOTUBOACHUCTBUIO KOPPYILHH, IS
JAJIbHENIIET0 pACCMOTPEHUS 110 CYLIECTBY.

4.5 B nATUAHEBHBIA CPOK CO JHSA PETHCTPAIMU 3aBUTEII0 HAMPABISETCS YBEIOMIICHHE O MPUHATUU
o0paleHus: K pacCCMOTPEHHUIO.

4.6 JIOMKHOCTHOE JHII0 TPU TOJYYCHHH IHCHhbMEHHOTO OOpalIeHHs, B KOTOPOM COJEpPKaTCS
HEIICH3YpHbIEe JTMOO OCKOpPOUTENbHBIE BBIPAKEHUS, YIpO3bl KHU3HHU, 3J0POBBI0 U HUMYIIECTBY
JOJKHOCTHOTO JIMIIA, a Tak)Ke UYJIEHOB €ro CeMbM, BIIpaBe OCTaBUThH OOpalleHue 0e3 oTBeTa Io
CYIIECTBY IOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIUTH 3asBUTENIO, HANPaBUBIIEMY OOpalleHue, o
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHHS TIPABOM.

4.7 B cmyuae, eciM B NMHUCBMEHHOM OOpAIlleHWH HE yKa3aHbl (aMuwids 3asBUTENS (aHOHUMHOE
oOparieHue), HampaBUBIIETO0 OOpaIleHHe, WM IOYTOBBIA aJIpec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBIlIeH OTBET, OTBET HA OOpAIlEHUE HE JAeTCS.

4.8 B ciygae, eciii TEKCT TUCBMEHHOT'O OOpaIlleHUs HEe MOJAETCsl MPOUTEHUIO, OTBET Ha O0OpaIieHne
HE J1aeTCd M OHO HE MOJJICKHUT HAMpaBICHUIO HA PACCMOTPEHUE JOHKHOCTHOMY JIHMILy, O YEM B
TEYEHHE CEMU JIHEH CO JHSA perucTpanuu oOpalieHUs COOOIaeTcsl 3asiBUTENI0, HalpaBUBLIEMY
oOpareHue, eciu ero paMuiIKs ¥ NOYTOBBIN a/ipec MOAAI0TCS IPOUTEHHIO.

4.9 B cnyuae, ecnmi B MUCAbMEHHOM OOpAIICHUH 3asSBUTEIISI COJEPYKUTCS BOMPOC, HA KOTOPHIH emMy
HEOJAHOKPATHO JIaBAJIMCh MHCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HaIpaBlsieMbIMU
oOpallleHusIMU, U TpPU 3TOM B OOpAIllEHUU HE MPUBOAITCS HOBBIE JTOBOJBI WM OOCTOSITEIHCTBA,
JOJDKHOCTHOE JUIO JH0O YHNOJHOMOYEHHOE Ha TO JIMIIO BIpaBe INPUHATH pELICHHE O
0€30CHOBATEIILHOCTH OYEepPEHOr0 OOpalieHHsi W TpEeKpalleHud MEepernucKd C 3asBUTEIEM 10
JAHHOMY BOIIPOCY MPH YCJIOBHH, YTO yKa3aHHOE oOpallleHHe W paHee HampaBisieMble OOpaiieHus
HaAMpaBIIJIUCh OJHOMY U TOMY JK€ JOJDKHOCTHOMY jully. O JaHHOM pEIIEeHUH YBEIOMIISETCS
3asiBUTEIb, HAIIPABUBIINN OOpalieHue.

5. Opranu3auusi paccCMOTpPeHUus1 00palleHUil U MOATr0TOBKA 0TBETA 3asiIBUTEJII0

5.1 JIoJDKHOCTHOE JIMIIO



- obecrieunBaeT 00BHEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE 00pallleHus, B CiIydae
HEOOXOMMOCTH - C YYaCTHUEM 3asiBUTEISI, HAIIPABUBIIIETO OOpaIleHuE,;

- 3aIpalInBacT, B TOM YHCJIC B JICKTPOHHOU (hopMe, HEOOXOIUMBIE I PACCMOTPEHHUS 0OpaIeHus
JTOKYMEHTBI U MaTepHaIbl;

- IPUHUMAET MEpPhI, HAIPaBJIEHHbIE Ha BOCCTAHOBJICHHE WJIM 3alIUTY HApyIIEHHBIX MpaB, CBOOOI U
3aKOHHBIX HHTEPECOB 3asBUTEIIS;

- JaeT MUCbMEHHBII OTBET MO CYIIECTBY MMOCTABJIEHHBIX B 00pallleHUH BOIPOCOB.

5.2 OTBeT 3asBUTENIO JOJDKEH CoAepXaThb WH(GOPMAIMIO O NPHUHATHIX MEpax, B TOM YHCIE O
MPUMEHEHUH K pabOTHUKAM MEp OTBETCTBEHHOCTH JINOO 00 OTCYTCTBUU OCHOBAaHUU Ui MIPOBEICHUS
MIPOBEPKHU U O HE OATBEPKACHUH (PAKTOB KOPPYIIIUH.

5.3 OtBer Ha oOpamenue mnoxanuceiBaetca pykooauteneM MBYK «JIK «Merammypr» amubo
YIOJTHOMOYEHHBIM JI0JKHOCTHBIM JIUIIOM.

5.4 OtBet Ha oOpalieHue, MOCTYNUBIIEE JODKHOCTHOMY JIUILY B (pOpME 3JIEKTPOHHOTO JOKYMEHTA,
HampaBlsgeTcs B (opMe AIEKTPOHHOIO JOKYMEHTa MO aJpecy 3JIEKTPOHHOM IMOYTHI, YKa3aHHOMY B
o0pallleHnH, UK B MUCBMEHHON (hOpMe 110 IOYTOBOMY aApECy, YKa3aHHOMY B 0OpaIlieHuH.

6. Cpoku paccMoTpeHus1 00paleHust

6.1 IlucbmenHoe oOpalleHue, MOCTYNHBINEE TODKHOCTHOMY JIMIy B COOTBETCTBHM C UX
KOMIIETEHIIMEH, paccMmaTpuBaercss B TedeHue 30 JHEM €O JHA PpEerucTpalud MUCbMEHHOTO
oOpareHusl.

6.2 B HCKIIIOUHUTENBHBIX CIIYYasX, JOHKHOCTHOE JIMIO JIMOO YIIOJIHOMOYEHHOE Ha TO JIMIO BIIPaBe
IPOJIIUTH CPOK pacCMOTpEeHHsI oOpaieHus He Oosnee yeM Ha 30 qHE, yBeIOMHB O IPOAJICHUN CPOKa
€ro pacCMOTpEHUS 3asBUTENIS, HAPABUBIIETO OOpalleHHE.

7. JIN4HbIN IPpHEM I'PaKIAH

7.1 JInynbli pyUeM 3asgBUTENEH MPOBOIUTCS PYKOBOJIUTENIEM WUIH YIOJTHOMOYEHHBIMHU Ha TO JIULIOM.
7.2 Ilpu ATMYHOM TIpUEMeE 3asiBUTENb MPEIBIBIAET TOKYMEHT, YIOCTOBEPSIOLINHA €ro JINYHOCTb.

7.3 ConmepxaHue YCTHOTO OOpaIIeHUs] 3aHOCHUTCA B KapTOUYKY JUYHOTO npuemMa. B ciydae, eciu
M3II0’KEHHBIE B YCTHOM oOpaieHuu (pakThl U 0OCTOSTENBCTBA SBISIOTCS OYEBUIHBIMU U HE TPEOYIOT
JIOTIOTHUTEIBHON MTPOBEPKHU, OTBET Ha OOpallleHHE C COTIachs 3asiBUTENs MOKET ObITh JaH YCTHO B
XO07Ie INYHOTO IpUeMa, O YeM JIEJIaeTCsl 3aIUCh B KAPTOUKE JINYHOTO IprueMa. B ocTalbHBIX cirydasx
JlaeTcs MUCbMEHHBIN OTBET 10 CYIIECTBY MTOCTABIEHHBIX B 00pallleHuU BOPOCOB.

7.4 TlucbmeHHOe oOpalleHHe, NMPUHATOE B XOAE JMYHOTO TpUEMa, MOJUICKHUT PErHCTpPaluU H
PacCMOTPEHHIO B MOPSJKE, YCTaHOBIEHHOM @enepaibHbIM 3aKOHOM M HACTOSIIUM JIOKaIbHBIM
aKTOM.

7.5 B cnywae, ecniu B OOpamieHWH COJAEPXKATCS BOMPOCHI, PEHICHHUE KOTOPHIX HE BXOIUT B
KOMIIETEHIMIO JAaHHOTO JOJDKHOCTHOTO JIMIA, 3aSBUTENIO JAeTCS pPa3bsCHEHHE, Kyda U B KaKOM
MOPSAZIKE EMY CIelyeT 0OpaTUThCS.

7.6 B xome nUYHOrO mpueMa 3asBUTENI0 MOXET ObITh OTKa3aHO B JaJIbHEHIEM pacCMOTPEHHH
oOpallieHus1, eciii eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpAIIEHHH BOIIPOCOB.

8. KoHTpoJIb 32 c00/II0/IeHHeM MOPSIAKA pACCMOTPeHUs o00pameHui

8.1 JlomKHOCTHBIE JMI]Aa OCYHIECTBJISIIOT B TMpelaeiiax CBOEH KOMIETEHIMH KOHTPOJb 3a
COOJIIOJICHUEM TIOPAJKAa PACCMOTPEHMsS OOpaIleHUH, aHATU3UPYIOT COJEpKAHHUE IOCTYMIAIOIIUX
oOpalleHu#, MPUHUMAIOT MEphl 1O CBOEBPEMEHHOMY BBISBICHHUIO U YCTPAHEHUIO MPUYUH
HapyIIEHHs MpaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB 3asiBUTEICH.

8.2 PaccMoTpeHne 00OpalieHnii CTaBUTHCS Ha KOHTPOJIb COTIIACHO PE30JTIOIIMH PYKOBOIUTEIS.

8.3 Komuccus 1o npoTHBOAECHCTBHIO KOPPYILMU IPEACTABISIET OTYET PYKOBOJIUTENIO O XOAE
paccMOTpeHHs OOpaIeHHH.

8.4 OOpaiieHre CHUMAETCSI C KOHTPOJIA TIOCIE HAIIAaBJICHUS 3asBHTENIO OTBETa Ha BOIPOCHI,
MOCTaBJIEHHBIE B 0OpaIlleHUH.

9.0TBeTCTBEHHOCTH 32 HAPYUIEHHEe HACTOSLETr0 JIOKAJIBLHOI0 aKTa

Jluna, BuHOBHBIE B HapylmieHun @DenepanbHOrO 3aKOHA W HACTOSIIETO JIOKAJbHOTO aKTa, HECYyT
OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO 3aKoHOAaTenbcTBOM Poccuniickoit denepanuu.


http://base.garant.ru/12125267/5/#block_559

